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« Start Page: A page with a secial area that is unique to each viewer of the page. Page collaborators can stil add contents that everyone.
willsee, but below that s content unique to every viewer.
5. Select a location for the new page. Add the page at the top level o under an existing page.
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Edit Pages
To et a page,cick o the Edit button inthe uper igh corner of the screen. D e
The ediing tolbar willappear ivingyou the toosyou need to format the page. You can add txt edit =}
‘the layout, and insert tables, apps, and gadgets to your site.
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‘Googl Sites offers nine ifferent set of page layouts n three categories (simple column, column with header and - s o )
footer, and sidebar page) to choose from for your web pages. To change the ayout of your page, click Layout from

the toolbar and select the appropriate page layout from the drop-down menu. Google Site will apply the slected
ayoutto your page. Existing contents will not be removed, but may be moved about as a result of the new layout. W Tras i)

‘When you are done editing your page, don't forget to click on the Save button in the upper right comer of the screen t0 save your work.

Add Google Calendars, Google Docs, and Objects to a Page
1. Clck on the Edit button to enter editing mode. ’
2. Clck Insert from the toolbar and select the app or object you wish 10 nsert. Here are some apps —
‘and obiects you can insert: o et o0t
= Google Calendar: Insert any calendars from your Google Calendar lst.
= Google Docs: Insert Document, Presentation, Spreadsheet, o Spreadsheet Form to your
site. When the source is mofied, the Do is updated automatically within your sites.
 Videos: elect videos from Google Video and YouTube, or,select those that you uploadied to
‘Google Docs. =
« Images: Upload images from your computer o from the web. © s
+ Map: Embed a Google Map to provide directions to your readers.
3. Select the display options or each app or ablect and cick Save.
4. The inserted app or object will appear as a gray box on your page. To view the object i it original
forma, click on the Save button at the upper righ corer of the screen.
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Edit pages in your site
With Google Sites, you don’t have to be a web designer to make something that looks good. Editing a page is just like editing a document, although you can do much, much more than just adding text. And if you are familiar with HTML, CSS, or Javascript, you can enter code directly using our HTML options (see below).
1. Get started by clicking the Edit page button in the upper right corner to open the edit toolbar. (If you just created the page, the toolbar opens automatically.)
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2. Using the features on the edit toolbar, you can add text, insert tables, and modify the page layout.
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· The Layout tab gives you multiple options for page geometry. For example, you can space out your page content by splitting it into columns, adding sidebars, or inserting rows.
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· You can add links to your page for internal site pages or external pages with the Link button.
· Clicking <HTML> allows you to insert most HTML or CSS content directly. For more advanced coding, including Javascript, use the HTML Box under Gadgets.
Add objects, apps, and gadgets
Under the Insert tab, you can add a wide variety of objects, apps, and gadgets to enhance your site even further. This is also where you can embed Maps, Calendars, and Google Docs.
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Some of the most useful apps and gadgets include:
· Calendar: Make sure your project stays on schedule by embedding a calendar that includes key due dates.
· Drive: Embed a Google Doc, Sheet, Slide, Form, and more. When the source is modified, the document updates automatically within Sites (this is true when embedding documents, spreadsheets, forms, and presentations).
· Map: Headed to an off-site meeting? Don't just provide directions, embed a map!
· Youtube: Embed any Youtube video in your site.
· Recently updated files: Lists the latest additions/updates to files loaded onto the site.
Click on More gadgets to browse even more add-ins built by Google and third-party developers, or to search for a particular gadget. You'll be able to preview each gadget before adding it to your site.
